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I. Functional/Non-Functional Requirements

This section includes all the functional and non-functional requirements gathered for the project.

Revision History

This section details the revision history of this document.

	Requirement ID/

Updated Date
	Description
	Version

	1.0

6/18/2007
	06/13/2007:   Initial Draft for customer meeting.
	1.0

	1.1

6/18/2007
	06/18/2007:   Gail George's suggested changes emailed 6/18/07.
	1.1

	1.2

6/18/2007
	06/19/2007:   Additional entries.
	1.2

	1.3

7/12/2007
	07/09/2007:   Added comments from Gail George and Cindy Garza. Added the Reports and Administration sections.
	1.3

	1.4

7/13/2007
	07/12/2007:   Added clarifications from Gail George and Cindy Garza.
	1.4

	1.5

7/13/2007
	07/13/2007:   Added Downstream Surface Water Supplies provided by Gail George.
	1.5

	1.6

7/20/2007
	Minor revisions by Gail and Cindy.

Removed requirements REP.150, ADMN.020 and ADMN.050.

Content from DV.210 moved to "Downstream PWS List" appendix.

Marked ISSUE.140 as validated (resolved).
	1.0




Issues

This section details issues to be resolved.

	Requirement ID/

Updated Date
	Description
	Version

	ISSUE.010

7/10/2007
	06/18/2007:   GR.020, DNR needs to decide which security solution will be implemented.
	1.1

	ISSUE.020

7/10/2007
	06/19/2007:   HOME.020, DNR will provide the verbiage that appears on the Home page.
	1.2

	ISSUE.030

7/10/2007
	06/19/2007:   HELP.010, DNR will provide the verbiage that appears on the Help page.
	1.2

	ISSUE.040

7/10/2007
	06/20/2007:   DV.130, DNR will provide the values for the Staff dropdown.
	1.2

	ISSUE.050

6/22/2007
	06/21/2007:   DV.090, DNR will provide a list of township names.
	1.2

	ISSUE.070

7/10/2007
	06/21/2007:   DV.180, DNR will provide a list of all Field Office staff who are environmental specialists & environmental specialist seniors.
	1.3

	ISSUE.130

7/12/2007
	7/10/2007:   REP.010, DNR will provide the layout and sort order of the reports listed here.
	1.2

	ISSUE.140

7/20/2007
	7/12/2007:   DV.270, DNR will provide "Another Code (specify from Bill)"
	1.4

	ISSUE.140

7/10/2007
	07/09/2007:   DV.070, DNR One Stop staff will provide a list of standard cities in Iowa.
	1.3

	ISSUE.150

7/13/2007
	7/13/2007:   DV.210, DNR will provide answers to the remaining questions (from Gail George's email sent 7/12/2007):

1. Could not find these two in SDWIS. Can someone help find the PWSID#?

   --Eddyville-Cargill

   --Lake Manawa State Park

2. Lakes & inactives: I ran a query in SDWIS of water supplies using surface water (& later added groundwater under the influence of surface water).  Apparently, lakes & inactive supplies are not included. 

--However, OMAHA, NEBRASKA WATER SUPPLY, FO4, IA3105507 is inactive and was included in the downstream list.  Is that correct?

3. These 2 out-of-state supplies are not in SDWIS. I assume we just list them without a hyperlink for contact info.  Is that right, or is there another solution?

--Maryville, MO PWS

--Blair, NE

4. The following are active supplies using groundwater under the influence of surface water. Should they be added?

--BOONE WATER WORKS, FO5, IA0819033

--COLD SPRINGS STATE PK-CASS CONSERVAT, FO4, IA1535920

--MADRID WATER DEPARTMENT, FO5, 
IA0848015

--NOB HILL SUPPER CLUB, FO1, IA9630780

--OSKALOOSA MUNICIPAL WATER DEPT, FO5, IA6273005 --PELLA WATER WORKS DEPARTMENT, FO5, IA6368033
	1.5




General Requirements

Details general requirements for the complete system

	Requirement ID/

Updated Date
	Description
	Version

	GR.010

6/25/2007
	The general public will be able to access this site by either of the following ways:

1.
When looking at a site in One Stop users will be able to click on a link and the user will be taken to the Compliance Summary page for that site.

2.
The user can enter the URL in a web browser where they will be taken to the Home page.
	1.2

	GR.030

6/24/2007
	The system will utilize the state’s Authentication and Authorization (A&A) service for security.


	1.2

	GR.040

6/24/2007
	A calendar icon (that will pop up a calendar) will be located next to each date field to allow ease of date entry. Dates may also be typed directly into the date fields.


	1.2

	GR.050

6/24/2007
	The notes sections on pages will function as follows:

The notes that are typed into the Attach a Note section will automatically be added to the read only Note section, with the current date and time and the user's name, once the Save button for the page is clicked.
	1.2

	GR.060

7/9/2007
	The following will NOT be completed in this phase but will be in additional phases:

Tree burning sites; New Performance Measures
	1.3




Home Page

This section details the functionality of the main / default web page.

	Requirement ID/

Updated Date
	Description
	Version

	HOME.010

6/25/2007
	The system allows the user to navigate to the following pages from the Home page:

1.
Site Search

2.
Login

3.
Help
	1.2

	HOME.020

6/25/2007
	The system will display welcome verbiage on the Home page.


	1.2




Global Level Header

This section details the functionality of the Global Level Header section.

	Requirement ID/

Updated Date
	Description
	Version

	GLH.005

6/25/2007
	The Global Level Header section is an area at the top of all pages, except the Home page, that allows the user to perform quick global tasks.
	1.2

	GLH.010

6/25/2007
	The Global Level Header section allows users to navigate to the site detail page for a given Program Id or State Facility Id by entering that id in the Quick Search text box and clicking on the Go link.

The system then presents the user with the Site Detail page matching that id.
	1.2

	GLH.020

7/12/2007
	The Global Level Header section allows users to navigate to the following search pages by selecting that search page in the Search dropdown:

1.
Site

2.
Assistance

3.
Complaints

4.
Inspections

5.
Incoming Reports

6.
Work Requests

7.
Staff Actions

8.
Deficiency Letters

9.
Deficiencies

10.
Suspense Dates
	1.4

	GLH.030

6/25/2007
	The Global Level Header section allows DNR users to navigate to the following search pages, in addition to those listed in GLH.020, by selecting that page in the Search dropdown:

1.
Reports

2.
Administration

3.
Emergency Response web site
	1.2

	GLH.040

7/12/2007
	The Global Level Header section allows users to navigate to the following detail pages, which will be blank to allow new entry, by selecting that page in the New dropdown:

1.
Site

2.
Assistance

3.
Complaints

4.
Inspections

5.
Incoming Reports

6.
Work Requests

7.
Staff Actions

8.
Deficiency Letters

9.
Deficiencies
	1.4

	GLH.050

6/24/2007
	The Global Level Header section allows the user to Login (if they are not already) and to Logout (if they are already logged in).
	1.2

	GLH.060

6/24/2007
	The Global Level Header section allows the user to navigate to the Help screen.
	1.0




Site Level Header

This section details the functionality of the Site Level Header section.

	Requirement ID/

Updated Date
	Description
	Version

	SLH.010

6/25/2007
	The Site Level Header section is an area under the Global Level Header section that allows the user to perform site specific tasks.
	1.2

	SLH.015

6/25/2007
	If no site is associated with an action being worked on (i.e. no site was searched on before going to a new complaint) then the Site Level Header will only display a Link To Site link on the right side allowing the user to search for or add a new site to associate to.
	1.2

	SLH.020

6/24/2007
	The Site Level Header section will display the name, address and city of the site currently selected as well as the Field Office number.
	1.2

	SLH.030

7/12/2007
	The Site Level Header section allows users to navigate to the following detail pages, which will be blank to allow new entry, by selecting that page in the New dropdown:

1.
Site

2.
Assistance

3.
Complaints

4.
Inspections

5.
Incoming Reports

6.
Work Requests

7.
Staff Actions

8.
Deficiency Letters

9.
Deficiencies
	1.4

	SLH.040

6/24/2007
	The Site Level Header section allows the user to navigate to the following site specific pages:

1.
Site Detail

2.
Compliance Summary

3.
Upcoming Staff Actions

4.
Suspense Dates

5.
Attached Documents
	1.2




Search Result Lists

This section describes common functionality in all search result lists.

	Requirement ID/

Updated Date
	Description
	Version

	SRL.010

6/25/2007
	All search page results will appear at the bottom of the search page in groups of 10 results per page.
	1.2

	SRL.015

6/25/2007
	The system will incorporate a paging system for SRL.010 by displaying, at the top and bottom of each list, the number of page results (10 results per page) returned in the format 1 2 3 ... x.
	1.2

	SRL.016

6/25/2007
	Clicking on a page number from the list in SRL.015 will display that pages results (10 entries) in the search results list.
	1.2

	SRL.020

6/25/2007
	The system will display the total number of rows returned from the search in the top left hand corner of the results list.
	1.2

	SRL.030

6/24/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of all the results returned in the results list.
	1.2

	SRL.040

6/24/2007
	The system will allow the exporting to excel of the fields in the results list by an Export To Excel icon at the top of each results list.
	1.2

	SRL.050

6/24/2007
	The system will allow the exporting to excel of the fields in the results list, as well as any additional fields on the detail page, by an Expanded Export To Excel icon at the top of each results list.
	1.2

	SRL.060

6/24/2007
	The system will allow the resorting of all result lists by clicking on any results list column heading. The list will be redisplayed in ascending order of the clicked heading.
	1.2




Site Search Page

This section describes the site search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SISR.010

6/24/2007
	The system will allow users to search for sites using one or a combination of the following criteria:

1.
Field Office (dropdown)

2.
State Id

3.
Program Type (dropdown)

4.
Program Id

5.
Site Name

6.
Site Address

7.
Site City (dropdown)

8.
County (dropdown)

9.
Township

10.
Site Owner
	1.2

	SISR.020

6/24/2007
	The system will present a list of site records that match the criteria entered in SISR.010, above with the following fields:

1.
State Id

2.
Site Name

3.
Site Address

4.
County

5.
Program Type / IDs
	1.0

	SISR.030

6/25/2007
	When the user selects a site from the list presented in SISR.020, above, the system will present the Site Detail page for that row.
	1.2

	SISR.040

6/24/2007
	The system will allow the user to add a new site from this page.
	1.0




Site Detail Page

This section describes the site detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SITE.010

6/24/2007
	The system will display this page's information in a Site Detail, Programs and Affiliates sections.
	1.0

	SITE.020

6/24/2007
	The system will display the following non-editable fields in the Detail Section:

1.
Site Name

2.
State ID

3.
Location Address

4.
Derived Address

5.
City/State/Zip

6.
Directions

7.
County

8.
GIS Accuracy

9.
Field Office

10.
Location Comment

11.
Township Name

12.
Sec

13.
Tier

14.
Range

15.
Direction
	1.2

	SITE.030

6/25/2007
	The system will have the following two links to One Stop in the Site Detail section:

1.
The One Stop Site Detail link will take the user to One Stop's detail page for that site. 

2.
The Map link will take the user to the site's location on One Stop's state map.
	1.2

	SITE.040

6/24/2007
	The system will display the following non-editable fields in the Programs Section list:

1.
Program Name

2.
Program ID

3.
Status
	1.2

	SITE.050

7/9/2007
	The system will display a list of affiliates associated with the site in the Affiliates section.

The affiliates list will be a list of the following fields:

1.
Name (or if name is blank, then populate with title)

2.
Program

3.
Type (of Affiliate)

4.
Start/End Dates

5.
Delete button
	1.3

	SITE.055

6/24/2007
	The system will allow affiliates that were entered via the Field Office web site (i.e. the Source will be the FO Database) to be deleted.
	1.2

	SITE.060

6/24/2007
	When the user selects an affiliate from the list presented in SITE.050, above, the system will present the following fields for that affiliate:

1.
Individual checkbox

2.
Type (dropdown)

3.
Program (dropdown)

4.
Source (defined by the system)

5.
Prefix

6.
Name (First, Middle and Last in separate fields)

7.
Title

8.
Address

9.
Address 2

10.
City/State/Zip

11.
Email

12.
Start/End Dates

If the Affiliate is an organization (not an Individual), then the user will have the ability to enter the Organization Name (instead of Prefix, Name (First, Middle Last, Title).
	1.2

	SITE.065

7/10/2007
	When the user selects an organization (not an Individual) the system will allow the user to enter the Organization Name instead of Individual fields (Prefix, Name [First, Middle Last] and Title).
	1.2

	SITE.070

6/25/2007
	The system will display a list of phone numbers associated with the affiliate. The phone numbers list will contain the following fields:

1.
Phone Type

2.
Phone Number

3.
Extension
	1.2

	SITE.080

6/24/2007
	The system will allow phone numbers that were entered via the Field Office web site to be deleted.
	1.2

	SITE.090

6/24/2007
	The system will allow new phone numbers to be added.
	1.2

	SITE.100

6/24/2007
	The system will allow new affiliates to be added.
	1.2

	SITE.110

6/24/2007
	The system will allow affiliates that were entered via the FO database to be updated.
	1.2

	SITE.120

6/24/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2




Assistance Search Page

This section describes the assistance search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	ASSI.010

6/25/2007
	The system will allow users to search for assistances using one or a combination of the following criteria:

1.
Assistance ID

2.
Field Office (dropdown)

3.
Program Type (dropdown)

4.
Assistance Type (dropdown)

5.
Receiver

6.
Start Date

7.
End Date

8.
Staff (dropdown)
	1.2

	ASSI.020

6/25/2007
	The system will present a list of assistance records that match the criteria entered in ASSI.010, above with the following fields:

1.
Assistance ID

2.
Receiver

3.
Assistance Type

4.
Date

5.
Staff
	1.2

	ASSI.030

6/25/2007
	When the user selects an assistance from the list presented in ASSI.020, above, the system will present the Assistance Detail page for that row.
	1.2

	ASSI.040

6/25/2007
	The system will allow the user to add a new assistance from this page.
	1.0




Assistance Detail Page

This section describes the assistance detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	ASSD.010

6/25/2007
	The system will display this page's information in an Assistance Detail and Site Detail section.
	1.0

	ASSD.020

6/25/2007
	The system will allow the user to edit the following fields in the Assistance Detail Section:

1.
Assistance ID

2.
Receiver

3.
Date

4.
Assistance Type (dropdown)

5.
Staff (dropdown)

6.
Program Type(s) list

7.
Notes


	1.2

	ASSD.025

6/25/2007
	The system will display a list of program types associated with an assistance.


	1.2

	ASSD.026

7/9/2007
	The system will allow the user to add or delete one or more Programs in ASSD.025.
	1.3

	ASSD.030

6/25/2007
	The system will display the following non-editable fields in the Detail Section:

1.
Site Name

2.
State ID

3.
Location Address

4.
Derived Address

5.
City/State/Zip

6.
Directions

7.
County

8.
GIS Accuracy

9.
Field Office

10.
Location Comment

11.
Township Name

12.
Sec

13.
Tier

14.
Range

15.
Direction
	1.2

	ASSD.040

6/25/2007
	The system will have the following two links to One Stop in the Site Detail section:

1.
The One Stop Site Detail link will take the user to One Stop's detail page for that site. 

2.
The Map link will take the user to the site's location on One Stop's state map.
	1.0

	ASSD.050

6/25/2007
	The system will allow the user to update an assistance.
	1.2

	ASSD.060

6/25/2007
	The system will allow the user to go back to the previous screen and cancel any changes made to this screen.
	1.0

	ASSD.070

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2

	ASSD.080

6/25/2007
	The system will allow the user to change an assistance to a complaint by clicking on the Change To Complaint button.

The user will be presented the Complaint Detail screen where all information entered on the Assistance Detail screen will have been transferred. 

The assistance record will no longer exist.
	1.2




Complaint Search Page

This section describes the complaint search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	COSR.010

7/10/2007
	The system will allow users to search for complaints using one or a combination of the following criteria:

1.
Complaint ID

2.
Program Type (dropdown)

3.
Complaint Type (dropdown)

4.
Site Name

5.
Site Address

6.
Site City (dropdown)

7.
Site County (dropdown)

8.
Complainant Name

9.
Start Date Received

10.
End Date Received

11.
Assigned To (dropdown)

12.
Status (dropdown)
	1.2

	COSR.020

7/9/2007
	The system will present a list of complaint records that match the criteria entered in COSR.010, above with the following fields:

1.
State ID

2.
Program Type / ID

3.
Inspection ID

4.
Name

5.
Address

6.
Staff 

7.
Due Date

8.
Completion Date Selected


	1.3

	COSR.030

6/25/2007
	When the user selects a complaint from the list presented in COSR.020, above, the system will present the Complaint Detail page for that row.
	1.2

	COSR.040

6/24/2007
	The system will allow the user to add a new complaint from this page.
	1.2

	COSR.050

6/25/2007
	The system will allow the user to assign one or more complaints to an inspector

This is done by selecting the desired complaint (selected is checked), selecting the inspector and clicking on the Assign Inspector link. 

A message will be returned informing the user the complaints have been assigned.
	1.0

	COSR.060

6/24/2007
	The Check All link will check the selected checkbox for all complaints in the Complaint List.
	1.2

	COSR.070

6/24/2007
	The Clear All link will uncheck the selected checkbox for all complaints in the Complaint List.
	1.2




Complaint Detail Page

This section describes the complaint detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	COD.010

6/25/2007
	The system will display this page's information in a Complaint Detail, Site Detail, Type Detail, County Contact and Complainant Detail sections.
	1.2

	COD.020

6/25/2007
	The system will allow the user to edit the following fields in the Complaint Detail section:

1.
Complaint ID

2.
Complaint Against

3.
Mailing Address

4.
Mailing City/State/Zip

5.
Date Received

6.
Assigned Date

7.
Assigned To

8.
Received By

9.
Date Responded

10.
Status.
	1.1

	COD.025

7/9/2007
	The Complaint ID in COD.020 will automatically be assigned by the system.
	1.3

	COD.026

7/9/2007
	The Mailing Address and Mailing City/State/Zip, in COD.020, will be non-editable and filled in automatically from the Complaint Against selection (the selected affiliate's address).
	1.3

	COD.027

7/9/2007
	The Date Responded, in COD.020, will be automatically filled in from the associated Staff Action's Date of Action.
	1.3

	COD.028

7/9/2007
	The Complaint Against in COD.020 will be a drop-down list of affiliates for the site.
	1.3

	COD.030

6/24/2007
	The system will display the following non-editable fields in the Detail Section:

1.
Site Name

2.
State ID

3.
Location Address

4.
Derived Address

5.
City/State/Zip

6.
Directions

7.
County

8.
GIS Accuracy

9.
Field Office

10.
Location Comment

11.
Township Name

12.
Sec

13.
Tier

14.
Range

15.
Direction
	1.2

	COD.040

6/25/2007
	The system will have the following two links to One Stop in the Site Detail section:

1.
The One Stop Site Detail link will take the user to One Stop's detail page for that site. 

2.
The Map link will take the user to the site's location on One Stop's state map.
	1.2

	COD.050

6/25/2007
	The system will display a list of complaint types associated with the complaint in the Type Detail section.
	1.0

	COD.051

6/25/2007
	The system will allow the user to add or delete one or more complaint types listed in COD.050.
	1.2

	COD.055

6/25/2007
	The system will display a list of program types associated with the complaint in the Type Detail section.
	1.2

	COD.056

6/25/2007
	The system will allow the user to add or delete one or more program types listed in COD.055.
	1.2

	COD.060

6/25/2007
	The system will allow the user to edit the following fields in the County Contact section:

1.
County Contact

2.
Phone

3.
Date
	1.2

	COD.070

6/25/2007
	The system will allow the user to edit the following fields in the Complainant Detail section:

1.
Anonymous (checkbox)

2.
County

3.
Prefix

4.
Name (First, Middle and Last in separate fields)

5.
Title

6.
Address

7.
Address 2

8.
City/State/Zip

9.
Email

10.
Phone numbers list

11.
Statement of Complaint.

Multiple phone number, containing the fields Phone Type, Phone Number and Extension may be added, changed or deleted.
	1.2

	COD.075

6/25/2007
	The system will display a list of phone numbers associated with the complainant. The phone numbers list will contain the following fields:

1.
Phone Type

2.
Phone Number

3.
Extension
	1.2

	COD.076

6/25/2007
	The system will allow phone numbers that were entered via the Field Office web site to be deleted.
	1.2

	COD.077

6/25/2007
	The system will allow the user to add new phone numbers.
	1.2

	COD.080

6/25/2007
	The system will allow the user to update a complaint.
	1.2

	COD.090

6/25/2007
	The system will allow the user to go back to the previous screen and cancel any changes made to this screen.
	1.2

	COD.100

6/25/2007
	The system will allow the user to print a Complaint Form document in MS word format that fits on one page and includes all the detail information.


	1.2

	COD.110

6/25/2007
	The system will allow the user to be directed to the Staff Action Detail page (via the To Staff Action button), where information regarding the associated Staff Action of the Complaint may be entered/updated.
	1.2

	COD.115

6/25/2007
	Only one Staff Action will be associated with a Complaint.
	1.2

	COD.120

6/24/2007
	The system will allow the user to add to the Complaint Against dropdown. 

By clicking on the Add Affiliates button the user will be redirected to the Affiliates admin page where a new affiliate may be entered. That new affiliate will then appear in the Complaint Against dropdown list.
	1.2




Inspection Search Page

This section describes the inspection search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	INSR.010

7/20/2007
	The system will allow users to search for inspections using one or a combination of the following criteria:

1.
Inspection ID

2.
Field Office (dropdown)

3.
Program Type (dropdown)

4.
Inspection Type (dropdown)

5.
State ID

6.
Program ID

7.
Assigned To (dropdown)

8.
Site Name

9.
County (dropdown)

10.
Status (dropdown)

11.
Start Due Date

12.
End Due Date

13.
Start Completion Date

14.
End Completion Date

15.
Site Owner
	1.6

	INSR.020

7/20/2007
	The system will present a list of inspection records that match the criteria entered in INSR.010, above with the following fields:

1.
State ID

2.
Program Type / ID

3.
Inspection Type / ID

4.
Name

5.
Address

6.
Staff

7.
Due Date

8.
Completion Date

9.
Selected


	1.6

	INSR.030

6/25/2007
	When the user selects an inspection from the list presented in INSR.020, above, the system will present the Inspection Detail page for that row.
	1.2

	INSR.040

6/24/2007
	The system will allow the user to add a new inspection from this page.
	1.2

	INSR.050

6/24/2007
	The system will allow the user to assign one or more inspections to an inspector.

This is done by selecting the desired inspection (selected is checked), selecting the inspector and clicking on the Assign Inspector link. 

A message will be returned informing the user the complaints have been assigned.
	1.2

	INSR.060

6/24/2007
	The Check All link will check the selected checkbox for all inspections in the Inspection List.
	1.2

	INSR.070

6/24/2007
	The Clear All link will uncheck the selected checkbox for all inspections in the Inspection List.
	1.2




Inspection Detail Page

This section describes the inspection detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	INDE.010

6/25/2007
	The system will allow the user to edit the following fields in the Inspection Detail Section:

1.
Inspection ID

2.
Inspection Type (dropdown)

3.
Assigned To (dropdown)

4.
Status (dropdown)

5.
Program Type (dropdown)

6.
Due Date

7.
Completion Date
	1.0

	INDE.015

6/25/2007
	The system will automatically assign the Inspection ID in INDE.010.
	1.2

	INDE.016

6/25/2007
	The system will automatically fill in the Completion Date in INDE.010 from the associated Staff Action's Date of Action.


	1.2

	INDE.020

6/24/2007
	The system will allow the user to update an inspection.
	1.2

	INDE.030

6/24/2007
	The system will allow the user to go back to the previous screen and cancel any changes made to this screen.
	1.2

	INDE.040

6/24/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2

	INDE.050

7/10/2007
	The system will allow the user to be directed to the Staff Action Detail page (via the To Staff Action button), where information regarding the associated Staff Action of the inspection may be entered/updated.

Only one staff action will be associated with an inspection.
	1.2




Incoming Reports Search Page

This section describes the incoming report search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	IRSR.010

7/9/2007
	The system will allow users to search for incoming reports using one or a combination of the following criteria:

1.
Incoming Report ID

2.
Incoming Report Type (dropdown)

3.
Field Office (dropdown)

4.
Site Name

5.
Site Address

6.
Site City (dropdown)

7.
Start Due Date

8.
End Due Date

9.
Start Date Received

10.
End Date Received

11.
Staff (dropdown)

12.
Program ID

13.
Report Late

14.
Incomplete
	1.3

	IRSR.020

6/24/2007
	The system will present a list of incoming report records that match the criteria entered in IRSR.010, above with the following fields:

1.
State ID

2.
Incoming Report ID

3.
Name

4.
Address

5.
Incoming Report Type

6.
Date Received

7.
Staff

8.
Selected
	1.2

	IRSR.030

6/24/2007
	When the user selects an incoming report from the list presented in IRSR.020, above, the system will present the Incoming Report Detail page for that row.
	1.2

	IRSR.040

6/24/2007
	The system will allow the user to add a new incoming report from this page.
	1.2

	IRSR.050

6/25/2007
	The system will allow the user to assign a Due Date and /or a Date Received to one or more incoming reports.

This is done by selecting the desired incoming report (selected is checked), entering the Due Date and /or a Date Received and clicking on the Update link. 

A message will be returned informing the user the complaints have been assigned.
	1.2

	IRSR.060

6/24/2007
	The Check All link will check the selected checkbox for all incoming reports in the Incoming Report List.
	1.2

	IRSR.070

6/24/2007
	The Clear All link will uncheck the selected checkbox for all incoming reports in the Incoming Reports List.
	1.2




Incoming Reports Detail Page

This section describes the incoming reports detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	IRD.010

6/25/2007
	The system will display this page's information in an Incoming Reports Detail, Verbally Taken, Paper Report Received and Notifications sections.
	1.2

	IRD.020

7/9/2007
	The system will allow the user to edit the following fields in the Incoming Report Detail section:

1.
Type of Incoming Report

2.
Verbal.
	1.3

	IRD.021

7/9/2007
	The system will automatically assign the Incoming Report ID in IRD.010.


	1.3

	IRD.022

6/25/2007
	The system will display the Verbally Taken section, and will not display the Paper Report Received section, when the Verbal checkbox is checked.
	1.2

	IRD.023

6/25/2007
	The system will display the Paper Report Received section, and will not display the  Verbally Taken section, when the Verbal checkbox is NOT checked.
	1.2

	IRD.030

7/9/2007
	The system will display the following fields in the Verbally Taken section:

1.
Staff Receiving Report (dropdown)

2.
NPDES# (dropdown of Program Ids)

3.
Reported By

4.
Sampling Required

5.
Date / Time Report Taken

6.
Parameters

7.
Incident Started / Will Start

8.
Impact Water Of The State

9.
Incident Stopped / Will Stop

10.
From (location, equipment, stack)

11.
Quantity (# of gallons, % opacity)

12.
Why did the occurrence happen

13.
What was done to stop the occurrence
	1.3

	IRD.040

6/25/2007
	The system will display the following fields in the Paper Report Received section:

1.
Date Report Received

2.
Report Late

3.
Staff Receiving Report (dropdown)

4.
Incomplete

5.
Year

6.
Period (dropdown)

7.
Due Date
	1.1

	IRD.050

6/25/2007
	The system will display a list of Downstream Surface Water Supplies in the Notifications section that are/were notified of the Incoming Report.
	1.2

	IRD.060

7/20/2007
	The list of Downstream Surface Water Supplies will include the program ID, field office, water supply name and associated river/lake.(i.e. IA1234567-FO#- Water Supply Name-River Name).
	1.6

	IRD.061

7/9/2007
	The list in IRD.060 will be sorted first by FO, then by Water Supply Name. (This will allow downstream supplies in a different FO to also be notified.)
	1.3

	IRD.070

6/25/2007
	Downstream Surface Water Supplies may be added or deleted in the Notifications section.
	1.0

	IRD.080

7/9/2007
	Clicking on the entry/link of a Downstream Surface Water Supplies (in the Notifications section) will direct the user to the Water Supply’s Site Detail page (located in the Administration section) where additional affiliate information may be viewed.
	1.3

	IRD.090

6/25/2007
	The system will allow the user to enter ESD Notify Summary information for an Incoming Report by clicking on the ESD Notify Summary button. 

The user will then be presented with the ESD Notify Summary page, where information regarding the associated ESD Notify Summary may be entered.
	1.2

	IRD.100

6/25/2007
	Only one ESD Notify Summary will be associated with an Incoming Report.
	1.2

	IRD.110

7/20/2007
	The system will allow emails to be generated with WasteWater ByPass and ESD Notify Summary reports attached. 

This will be done by clicking on the Send Email Notifications button. This will open an email in your mail provider (such as MS Outlook) and attach a WasteWater ByPass Report and an ESD Notify Summary Report (if one was completed) as MS Word documents.
	1.6

	IRD.120

7/12/2007
	The WasteWater ByPass and ESD Notify Summary reports attached to the email in IRD.110 will be prefilled with the relevant information from the FO Database program.
	1.2

	IRD.121

7/12/2007
	The system will display the last changes made to the an existing ESD Notify Summary document, made on the ESD Notify Summary Page, in bold.
	1.4

	IRD.122

7/12/2007
	The system will change the color of the ESD Notify Summary button if the associated ESD Notify Summary page was saved.
	1.4

	IRD.125

7/9/2007
	The Wastewater Bypass Report will consist of information on the Incoming Reports Detail page, and will be generated when "HSI, Bypass Or Fish Kill Form Attached?" is checked Yes on the ESD Notify Summary page.
	1.3

	IRD.130

6/25/2007
	The system will update the Emails Sent field with the current date and time, in addition to any current entries, once the email in IRD.110 is generated.
	1.2

	IRD.140

7/9/2007
	The user will determine who receives this email in IRD.110 by typing the email addresses into the To field of the email.
	1.2

	IRD.150

6/25/2007
	The system will allow the user to update an Incoming Report.
	1.2

	IRD.160

6/25/2007
	The system will allow the user to go back to the previous screen and cancel any changes made to this screen.
	1.2

	IRD.170

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2

	IRD.180

6/25/2007
	The system will allow information regarding the associated Deficiency Letter of the Incoming Report to be added or entered.

This is done by clicking on the To Deficiency Letter button where the user will be redirect to the Deficiency Letter Detail page.
	1.2

	IRD.190

6/25/2007
	Only one Deficiency Letter will be associated with an Incoming Report.


	1.2




ESD Notify Summary Page

This section describes the ESD Notify functionality.

	Requirement ID/

Updated Date
	Description
	Version

	ESD.010

7/12/2007
	The system will allow the user to edit the following fields on the ESD Notify Summary page (unless otherwise noted):

1.
Initiate E-mail checkbox

2.
Update On Event checkbox

3.
Closing Summary checkbox

4.
Today's Date (auto fill by application)

5.
Current Time (auto fill by application)

6.
Investigator(s) Responding (dropdown list of Inspectors, this list  is staff minus the office personnel)

7.
Cell Phone (populate based on investigator)

8.
Main Contact At Field Office (dropdown list of staff)

9.
Lead Communications Bureau Contact

10.
Phone

11.
Is The DNR The Lead Agency On This Incident? checkbox

12.
Date / Time Event Reported To DNR (populate from Incoming  Report page)

13.
Type Of Event (dropdown)

14.
County (dropdown)

15.
Location (in proximity to nearest town)

16.
Waterbody (or waterbodies) affected

17.
Distance From Incident Site To Affected Waterbody

18.
Problem

19.
Cause Or Source Of Problem

20.
Responsible Party Name And Address (dropdown list of affiliates  from the site)

21.
Facility Name (auto fill by application)

22.
Complaint/HSI #

23.
Date event occurred (populate from Incoming Report page)

24.
Time Event Began (populate from Incoming Report page)

25.
Time Event Ended (populate from Incoming Report page)

26.
Is There A Danger To Public Water Use checkbox


Human Health/Safety checkbox, Animal Health/Safety checkbox

27.
If Yes What Is The Danger

28.
Actions Taken / Underway

29.
Planned Actions (Cleanup, Further Investigation)?

30.
Is There A Significance To Or A History With This Responsible 
Party Or Waterbody?

31.
Are we Considering Further Legal Action? checkbox

32.
Is There An Opportunity To Promote A Quick Response 
checkbox

33.
An Adverted Disaster Or To Teach A Lesson? checkbox

34.
If Yes, What?

35.
Fish Killed checkbox

36.
Species Of Fish Killed

37.
Estimate Of Number Of Fish Killed

38.
HSI, Bypass Or Fish Kill Form Attached? checkbox

39.
If No, What Time Can It Be Expected?

40.
Other Comments Or Information

41.
Updated information (please indicate different updates by 
including a date)

42.
Closing Summary (To Be Completed At The End Of 
Investigation)
	1.3

	ESD.015

7/12/2007
	The system will keep track of the last changes made on the ESD Notify Summary Page.
	1.4

	ESD.020

6/25/2007
	The system will allow the user to Cancel any changes on this screen and go back to Incoming Report screen.
	1.2

	ESD.030

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2

	ESD.040

6/25/2007
	The system will allow the user to Save any changes made to this screen.
	1.2

	ESD.050

6/25/2007
	The system will allow the user to go back to Incoming Report screen.
	1.2




Work Request Search Page

This section describes the work request search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	WRSR.010

6/24/2007
	The system will allow users to search for work request using one or a combination of the following criteria:

1.
Work Request ID

2.
Field Office (dropdown)

3.
Program Type (dropdown)

4.
Site Name

5.
Start Date Received

6.
End Date Received

7.
Start Due Date

8.
End Due Date

9.
Start Date Completed

10.
End Date Completed

11.
Assigned To (dropdown)

12.
Assigned Date

13.
County (dropdown)

14.
Status (dropdown)
	1.2

	WRSR.020

6/24/2007
	The system will present a list of work request records that match the criteria entered in WRSR.010, above with the following fields:

1.
State ID

2.
Program Type / ID

3.
Work Request ID

4.
Name

5.
Address

6.
Staff

7.
Due Date

8.
Completion Date

9.
Selected


	1.2

	WRSR.030

6/25/2007
	When the user selects a work request from the list presented in WRSR.020, above, the system will present the Work Request Detail page for that row.
	1.2

	WRSR.040

6/25/2007
	The system will allow the user to add a new work request from this page.
	1.2

	WRSR.050

6/24/2007
	The system will allow the user to assign one or more work requests to a staff member.

This is done by selecting the desired work request (selected is checked), selecting the staff member and clicking on the Assign Staff Member link. 

A message will be returned informing the user the work requests have been assigned.
	1.2

	WRSR.060

6/24/2007
	The Check All link will check the selected checkbox for all work requests in the Work Request List.
	1.2

	WRSR.070

6/24/2007
	The Clear All link will uncheck the selected checkbox for all work requests in the Work Request List.
	1.2




Work Request Detail Page

This section describes the work request detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	WRD.010

7/20/2007
	The system will allow the user to edit the following fields on the Work Request Detail page:

1.
Work Request ID

2.
Program Type (dropdown)

3.
County (dropdown)

4.
Requested By

5.
Field Office (populated based on county)

6.
Due Date

7.
Assigned To (dropdown)

8.
Date Completed

9.
Assigned Date

10.
Status (dropdown)

11.
Describe Request
	1.6

	WRD.020

6/25/2007
	The system will allow the user to update a work request.
	1.2

	WRD.030

6/25/2007
	The system will allow the user to go back to the previous screen.
	1.2

	WRD.040

6/25/2007
	The system will allow the user to print a Work Request document in MS word format that fits on one page and includes all the detail information.
	1.2

	WRD.050

6/25/2007
	The system will allow the user to be directed to the Staff Action Detail page (via the To Staff Action button), where information regarding the associated Staff Action of the Work Request may be entered/updated.
	1.2

	WRD.060

6/25/2007
	Only one Staff Action will be associated with a Work Request.
	1.2




Staff Action Search Page

This section describes the staff action search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SASR.010

7/10/2007
	The system will allow users to search for staff actions using one or a combination of the following criteria:

1.
Staff Action ID

2.
Program Type (dropdown)

3.
Staff Action Type (dropdown)

4.
Site Name

5.
Status (dropdown)

6.
Staff Name (dropdown)

7.
Start Date of Action

8.
End Date of Action
	1.2

	SASR.020

7/9/2007
	The system will present a list of staff action records that match the criteria entered in SASR.010, above with the following fields:

1.
ID

2.
Name

3.
Status

4.
Staff Name

5.
Staff Action Type
	1.3

	SASR.030

7/10/2007
	When the user selects a staff action from the list presented in SASR.020, above, the system will present the Staff Action Detail page for that row.
	1.2

	SASR.040

6/24/2007
	The system will allow the user to add a new staff action from this page.
	1.2




Staff Action Detail Page

This section describes the staff action detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SAD.010

6/25/2007
	The system will display this page's information in a Staff Action Detail, County Contact and Attached Documents section.
	1.2

	SAD.020

7/9/2007
	The system will allow the user to edit the following fields in the Staff Action Detail section:

1.
Staff Action ID (system will auto assign)

2.
Staff Name (dropdown)

3.
Status (dropdown)

4.
Action Taken (dropdown)

5.
Date of Action

6.
Program Type list

7.
Staff Action Type (dropdown)

8.
Authority (dropdown)

9.
Attach a Note
	1.3

	SAD.030

6/25/2007
	The system will display a list of program types associated with the staff action in the Staff Action Detail section.
	1.2

	SAD.035

6/25/2007
	The system will allow the user to add or delete one or more program types listed in SAD.030.
	1.2

	SAD.040

6/25/2007
	The system will allow the user to edit the following fields in the County Contact section:

1.
County Contact

2.
Phone

3.
Fax Confirmation
	1.2

	SAD.050

6/25/2007
	The system will display a list of attached documents with the fields' description and location in the Attached Documents section.
	1.2

	SAD.060

6/25/2007
	The system will open an attached document from SAD.050, in its native format (i.e. MS Word, MS Excel etc.), when the user clicks on the selection arrow for that row.
	1.2

	SAD.070

6/25/2007
	The system will allow the user to locate a file in SAD.050, via the windows explorer window, by clicking on the Locate file button.
	1.2

	SAD.080

6/25/2007
	The system will allow the user to add a new attached document to SAD.050 by clicking on the Add button.
	1.2

	SAD.090

6/25/2007
	The system will allow the user to delete attached documents in SAD.050 by clicking on the Delete button.
	1.2

	SAD.100

6/25/2007
	The system will allow the user to generate the next inspection record for this site by clicking on the Generate Next Inspection Date button. The user will then be redirect to the Inspection Detail page where the next inspection can be scheduled.
	1.2

	SAD.110

6/25/2007
	The system will allow the user to update a staff action.
	1.2

	SAD.120

6/25/2007
	The system will allow the user to go back to the previous screen.
	1.2

	SAD.130

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2

	SAD.140

6/25/2007
	The system will allow the user to be directed to the Deficiency Letter page (via the To Deficiency Letter button), where information regarding the associated Deficiency Letter of the Staff Action may be entered or updated.
	1.2




Deficiency Letter Search Page

This section describes the deficiency letter search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	DLSR.010

6/24/2007
	The system will allow users to search for deficiency letters using one or a combination of the following criteria:

1.
Deficiency Letter ID

2.
Staff Member (dropdown)

3.
Site Name

4.
Start Date Sent

5.
End Date Sent

6.
Program Type (dropdown)

7.
Staff Action Type  (dropdown)

8.
NOV (checkbox)
	1.2

	DLSR.020

7/9/2007
	The system will present a list of deficiency letter records that match the criteria entered in DLSR.010, above with the following fields:

1.
ID

2.
Name

3.
Address

4.
Program Type

5.
Staff Action Type

6.
NOV

7.
Date Sent
	1.3

	DLSR.030

6/25/2007
	When the user selects a deficiency letter from the list presented in DLSR.020, above, the system will present the Deficiency Letter Detail page for that row.
	1.2

	DLSR.040

6/24/2007
	The system will allow the user to add a new deficiency letter from this page.
	1.2




Deficiency Letter Detail Page

This section describes the deficiency letter detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	DLD.010

6/25/2007
	The system will display this page's information in a Deficiency Letter Detail and Deficiency List section.
	1.2

	DLD.020

7/9/2007
	The system will allow the user to edit the following fields in the Deficiency Letter Detail section:

1.
Deficiency Letter ID (system will auto assign)

2.
Staff Member (dropdown)

3.
Date Sent

4.
NOV checkbox

5.
Citation Issued To list
	1.3

	DLD.030

7/9/2007
	The system will display a list of affiliates for Citations Issued To associated with the deficiency letter in the Deficiency Letter Detail section.
	1.3

	DLD.035

7/9/2007
	The system will only allow the user to view the affiliates listed in DLD.030 on this page.
	1.3

	DLD.040

6/25/2007
	The system will display a list of deficiencies in the Deficiency List section containing the following fields:

1.
Program Type

2.
Deficiency Type

3.
Deficiency Severity

4.
Due Date

5.
Date Resolved

6.
Date Referred

7.
Status

8.
Violation
	1.2

	DLD.050

6/25/2007
	The system will allow the user to delete a deficiency listed in DLD.040 by clicking on the Delete button.
	1.2

	DLD.060

6/25/2007
	The system will allow the user to add a new deficiency to DLD.040 by clicking on the Add New Deficiency button.

The user will be redirected to the Deficiency Detail page where a new deficiency may be entered.
	1.2

	DLD.070

6/25/2007
	The system will allow the user to edit an existing deficiency in DLD.040 by selecting the desired row.

The user will be redirected to the Deficiency Detail page where the deficiency may be updated.
	1.2

	DLD.080

6/25/2007
	The system will allow the user to update a deficiency letter detail.
	1.2

	DLD.090

6/25/2007
	The system will allow the user to go back to the previous screen.
	1.2

	DLD.100

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2




Deficiency Search Page

This section describes the deficiency search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	DESR.010

6/24/2007
	The system will allow users to search for deficiencies using one or a combination of the following criteria:

1.
Deficiency ID

2.
Field Office (dropdown)

3.
Program Type (dropdown)

4.
Deficiency Type (dropdown)

5.
Deficiency Severity (dropdown)

6.
Assigned To (dropdown)

7.
Site Name

8.
County (dropdown)

9.
Status (dropdown)

10.
Start Due Date

11.
End Due Date

12.
Site Owner
	1.2

	DESR.020

7/9/2007
	The system will present a list of deficiency records that match the criteria entered in DESR.010, above with the following fields:

1.
State ID

2.
Name

3.
Address

4.
Due Date


	1.3

	DESR.030

6/25/2007
	When the user selects a deficiency from the list presented in DESR.020, above, the system will present the Deficiency Detail page for that row.
	1.2

	DESR.040

6/24/2007
	The system will allow the user to add a new deficiency from this page.
	1.2




Deficiency Detail Page

This section describes the deficiency detail functionality.

	Requirement ID/

Updated Date
	Description
	Version

	DED.010

7/12/2007
	The system will allow the user to edit the following fields on the Deficiency Detail page:

1.
Deficiency ID (automatically generated by the system)

2.
Program Type(s) (dropdown)

3.
Citation Issued To list (display only from values entered on the Deficiency Letter page)

4.
Deficiency Type (dropdown)

5.
Due Date

6.
Date Resolved

7.
Description

8.
Citation Source (dropdown)

9.
Deficiency Severity (dropdown)

10.
Status (dropdown)

11.
Date Referred

12.
Attach a Note
	1.4

	DED.020

7/12/2007
	The system will display a list of Citation Issued To associated with the deficiency letter.
	1.4

	DED.030

6/25/2007
	The system will allow the user to update a deficiency.
	1.2

	DED.040

6/25/2007
	The system will allow the user to go back to the previous screen.
	1.2

	DED.050

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.0

	DED.060

6/25/2007
	The system will allow the user to be directed to the Deficiency Letter Detail page (via the Deficiency Letter Detail button), where information regarding the associated Deficiency Letter of the deficiency may be viewed, entered or updated.
	1.2

	DED.070

7/10/2007
	The system will allow the user to generate a new deficiency record, associated with the existing deficiency letter, from this page by clicking on the Add a New Deficiency button. 

The user will remain on this page but all information will be cleared allowing for a new entry.
	1.2




Suspense Date Search Page

This section describes the suspense date search functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SDSR.010

6/25/2007
	The system will allow users to search for suspense dates using one or a combination of the following criteria:

1.
Program Type (dropdown)

2.
Staff Action ID

3.
Staff Action Type (dropdown)

4.
Site Name

5.
Staff Name (dropdown)

6.
Start Due Date

7.
End Due Date
	1.2

	SDSR.020

6/24/2007
	The system will present a list of staff action records that match the criteria entered in SDSR.010, above with the following fields:

1.
SA #

2.
Name

3.
Address

4.
Program

5.
Deficiency Type

6.
Action Type

7.
Date Due

8.
Staff


	1.2

	SDSR.030

6/25/2007
	When the user selects a staff action from the list presented in SDSR.020, above, the system will present the Staff Action Detail page for that row.
	1.2




Site Compliance Summary Page

This section describes the site compliance summary page functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SCS.005

6/25/2007
	The link to this page is part of the Site Level Header so if no site is associated with an action being worked on (i.e. no site was searched on before going to a new complaint) then the Site Level Header, and the link to this page, will not appear.
	1.0

	SCS.010

7/12/2007
	The system will display all staff actions done for a site on the Compliance Summary page. The list will contain the following fields:

1.
Action Date

2.
Staff Action / Item Type & ID

3.
Program Type

4.
Action Taken

5.
NOV

6.
NOV OK

7.
Referred Date

8.
Referral Resolved

9.
Staff Member
	1.4

	SCS.020

6/25/2007
	The system will allow the user to filter the list in SCS.010 by selecting one or a combination of the heading fields as search criteria and clicking on the Filter button.
	1.2

	SCS.030

6/25/2007
	The system will allow the user to determine the sort order of the list in SCS.010 by selecting each columns order from the sort dropdowns and clicking on the Filter button. 

The list will be sorted in ascending order from the lowest sort order to the highest.


	1.2

	SCS.040

6/25/2007
	The system will present the SA# fields, of the list in SCS.010, as hyperlinks to Staff Action Detail page.
	1.2

	SCS.050

7/20/2007
	The system will set the NOV OK field, of the list in SCS.010, to Yes if all resolved dates for NOVs or other required actions are completed.
	1.6

	SCS.051

7/12/2007
	The system will set the Referral Resolved field based on the value derived from Legal data from the nightly One Stop downloads.
	1.4

	SCS.055

6/25/2007
	The list in SCS.050 does not include whether Legal referrals are resolved.
	1.2

	SCS.060

7/9/2007
	The system will present the Referred Date fields, of the list in SCS.010, as hyperlinks to One Stop for Enforcement status.
	1.2

	SCS.070

7/9/2007
	No additional login will be necessary to access One Stop for SCS.060.
	1.2

	SCS.080

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2

	SCS.090

7/9/2007
	For complaints and work requests, the resulting staff action & SA # will be displayed in the Action Taken column. 

The hyperlink will go to the Staff Action Detail page.
	1.3

	SCS.100

7/10/2007
	For incoming reports the Deficiency Letter & DL# will be displayed in the Action Taken column. 

The hyperlink will go to the Deficiency Letter page.
	1.3

	SCS.110

7/9/2007
	For other staff actions than those listed in SCS.090 and SCS.100, the Action Taken will be displayed in the Action Taken column. 

The hyperlink will go to the Deficiency Letter page, unless the Action Taken contains no deficiencies.
	1.3




Site Upcoming Staff Actions Page

This section describes the site upcoming staff actions page functionality.

	Requirement ID/

Updated Date
	Description
	Version

	SUSA.005

6/25/2007
	The link to this page is part of the Site Level Header so if no site is associated with an action being worked on (i.e. no site was searched on before going to a new complaint) then the Site Level Header, and the link to this page, will not appear.
	1.2

	SUSA.010

7/9/2007
	The system will display all pending staff actions (such as Complaints, Inspections and Work Requests) for a given site on the Site Upcoming Staff Actions page. The list will contain the following fields:

1.
Due Date

2.
Staff Action / Item Type & ID

3.
Program Type

4.
Assigned To Date

5.
Staff Member
	1.3

	SUSA.020

6/25/2007
	The system will present the SA# fields, of the list in SUSA.010, as hyperlinks to Staff Action Detail page.
	1.2

	SUSA.030

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2




Site Suspense Dates Page

This section describes the site suspense dates page functionality.

This page was formerly called Suspense.

	Requirement ID/

Updated Date
	Description
	Version

	SSD.005

6/25/2007
	The link to this page is part of the Site Level Header so if no site is associated with an action being worked on (i.e. no site was searched on before going to a new complaint) then the Site Level Header, and the link to this page, will not appear.
	1.2

	SSD.010

6/25/2007
	The system will display all due dates the facility/site must do for follow-up actions on the Site Suspense Dates page. The list will contain the following fields:

1.
Due Date

2.
Staff Action / Item Type & ID

3.
Program Type

4.
Deficiency
	1.2

	SSD.020

6/25/2007
	The system will present the SA# fields, of the list in SSD.010, as hyperlinks to Staff Action Detail page.
	1.2

	SSD.030

6/25/2007
	The system will present the Deficiency fields, of the list in SSD.010, hyperlinks to the Deficiency Letter Detail page.
	1.2

	SSD.040

6/25/2007
	The system will allow the user to print an html page (formatted to fit on an 8.5 x 11 sheet) of this page.
	1.2




Attached Documents Page

This section describes the attached documents page functionality.

	Requirement ID/

Updated Date
	Description
	Version

	AD.005

6/25/2007
	The link to this page is part of the Site Level Header so if no site is associated with an action being worked on (i.e. no site was searched on before going to a new complaint) then the Site Level Header, and the link to this page, will not appear.
	1.2

	AD.010

6/25/2007
	The system will display a list of attached documents for a site. The list will contain the following fields:

1.
Description

2.
Location
	1.2

	AD.020

6/25/2007
	The system will open an attached document from AD.010, in its native format (i.e. MS Word, MS Excel etc.), when the user clicks on the selection arrow for that row.
	1.2

	AD.030

6/25/2007
	The system will allow the user to locate a file in AD.010, via the windows explorer window, by clicking on the Locate file button.
	1.2

	AD.040

6/25/2007
	The system will allow the user to add a new attached document to AD.010 by clicking on the Add button.
	1.2

	AD.050

6/25/2007
	The system will allow the user to remove attached documents in AD.010 by clicking on the Remove button.
	1.2




Reports

This section describes the reports page functionality.

	Requirement ID/

Updated Date
	Description
	Version

	REP.010

7/10/2007
	The system will allow the user to run one of the following reports, selected from the Reports dropdown:

1.
Monthly Field Office Activity Report

2.
Inspections Completed List Report

3.
Last Inspected List Report

4.
Enforcement Report

5.
Facilities with Multiple NOVs Report

6.
Facilities with Repeat Deficiencies Report
	1.3

	REP.015

7/10/2007
	The system will use DNR's SQL Reporting Writer as the report generator for all reports.
	1.3

	REP.016

7/20/2007
	The system will display the selected report in a separate web browser window.
	1.6

	REP.020

7/10/2007
	The system will allow the user to enter a From Date and To Date to determine the time period for each report.
	1.3

	REP.030

7/20/2007
	The Monthly Field Office Activity Report will contain the following fields (documented by section and with a description in parenthesis):

Wastewater Program Activities section

1.
Major Municipal WW Inspection


(Onsite comprehensive examination of a regulated Major Municipal WW facility. A written report is generated using DNR forms and transmitted to a facility.)

2.
Minor Municipal WW Inspection

(Onsite comprehensive examination of a regulated Minor Municipal WW facility. A written report is generated using DNR forms and transmitted to a facility.)

3.
Municipal WW Visits

(A trip to a Municipal facility as a follow-up or just a general status check. A memo to the file is generated and/or a letter to the facility.)

4.
Major Industrial WW Inspection

(Onsite comprehensive examination of a regulated Major Industrial WW facility. A written report is generated using DNR forms and transmitted to a facility.)

5.
Minor Industrial WW Inspection

(Onsite comprehensive examination of a regulated Minor Industrial WW facility. A written report is generated using DNR forms and transmitted to a facility.)

6.
Industrial WW Visit

(A trip to an Industrial facility as a follow-up or just a general status check. A memo to the file is generated and/or a letter to the facility.)

7.
Pretreatment Inspection-Cities with Program

(Inspection or audit of a city’s pretreatment program. A written report is generated using DNR forms and transmitted to the city.)

8.
Industrial Contributor Inspection Non-sampling

(Onsite comprehensive examination of a pretreatment industry.  A written report is generated using DNR forms and transmitted to the facility. No samples are taken.)

9.
Industrial Contributor Inspection Sampling

(Onsite comprehensive examination of a pretreatment industry.  A written report is generated using DNR forms and transmitted to the facility. Samples are taken.)

10.
Semi-Public WW Inspection


(Onsite comprehensive examination of a regulated Semi-Public WW facility. A written report is generated using DNR forms and transmitted to a facility.)

11.
Semi-Public WW Visit

(A trip to a Semi-Public facility as a follow-up or just a general status check. A memo to the file is generated and/or a letter to the facility.)

12.
CSO Inspection - Non-sampling

(Onsite comprehensive examination of a city’s CSO system. A written report is generated and transmitted to the city. No samples are taken.)

13.
CSO Inspection - Sampling

(Onsite comprehensive examination of a city’s CSO system. A written report is generated and transmitted to the city. Samples are taken.)

14.
SSO Inspection - Non-sampling

(Onsite comprehensive examination of a city’s SSO’s. A written report is generated and transmitted to the city. No samples are taken.)

15.
SSO Inspection - Sampling

(Onsite comprehensive examination of a city’s SSO’s. A written report is generated and transmitted to the city. Samples are taken.)

16.
WW Operator Assistance

(Whenever aid is requested by a facility owner, operator or other party with a vested interest about improving the operation, help solving a problem, interpreting regulations or providing other guidance. Can be conducted by phone or in person.  Can be logged in phone log or memo.)

17.
WW Meetings for Compliance

(In person or phone conference meeting with regulated facility to discuss compliance schedules or problems, construction projects or enforcement actions. A phone log or memo to the file may be generated.)

18.
WW Complaint

(A phone call, letter or email of an alleged environmental issue related to this program area. Document on standard DNR complaint form.)

19.
WW Site Survey

(A Central Office Work Request to the Field Office to check separation distances of proposed construction project. A written ROI is sent to the Central Office.)

20.
Compliance Review for NPDES

(Review of NPDES data to determine compliance for permit renewal. Response is via email to permit writer.)

21.
WW NOV

(Written Notice of Violation. Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

22.
WW Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

23.
WW Staff Training

(Any training received by staff on topics related to this program area.)

Storm Water Program Activities section

24.
Storm Water Inspection of Construction Site, Sampling

(Onsite comprehensive examination of a regulated facility construction site. A written report is generated using DNR forms and transmitted to a facility. Samples are taken.)

25.
Storm Water Inspection of Construction Site, Non-sampling
(Onsite comprehensive examination of a regulated facility construction site. A written report is generated using DNR forms and transmitted to a facility. No samples are taken.)

26.
Storm Water Inspection of Non-Construction Site, Sampling
(Onsite comprehensive examination of a regulated facility. A written report is generated using DNR forms and transmitted to a facility. Samples are taken.)

27.
Storm Water Inspection Non-construction sites, Non-sampling
(Onsite comprehensive examination of a regulated facility. A written report is generated using DNR forms and transmitted to a facility. No samples are taken.)

28.
Storm Water Inspection of MS4, Sampling


(Onsite comprehensive examination of an MS4 city. A written report is generated and transmitted to the city. Samples are Taken.)

29.
Storm Water Inspection of MS4, Non-sampling

(Onsite comprehensive examination of an MS4 city. A written report is generated and transmitted to the city. No samples are taken. )

30.
Storm Water Inspection - Audit

(Definition Not provided)


31.
Storm Water Visit

(A trip to a facility as a follow-up or just a general status check. A memo to the file is generated and/or a letter to the facility.)

32.
Storm Water Complaint

(A phone call, letter or email of an alleged environmental issue related to this program area. Document on standard DNR complaint form.)

33.
Storm Water Assistance

(Whenever aid is requested by a facility owner, operator or other party with a vested interest about improving the operation, help solving a problem, interpreting regulations or providing other guidance. Can be conducted by phone or in person.  Can be logged in phone log or memo.)

34.
Storm Water NOV


(Written Notice of Violation. Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

35.
Storm Water Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

36.
Storm Water Staff Training

(Any training received by staff on topics related to this program area.)

LUST/UST Program Activities section

37.
LUST Inspection

(A field investigation to a leaking underground storage tank site to determine the status of remediation, free product or free product recovery or similar determination. An investigation involving reported fumes or product in a sewer, well or building, involving a release or potential release from an underground storage tank would also fall within this category. A LUST Inspection includes a written report transmittal to the owner/operator of the facility with findings.

38.
UST Audit -- NEW

(A field investigation to a UST facility following a Compliance Inspection by private (3rd party) inspectors to determine compliance with UST requirements and whether or not the Compliance Inspection was thorough, complete and accurate. The Audit would include a one page "Audit" sheet identifying any differences between the Compliance inspection and the Audit inspection.

39.
UST Deficiency Inspection - Replaces ROUTINE INSPECTIONS

(A field investigation to a UST facility following an Audit, a compliance inspection, or visit in which violations were identified and have not otherwise been documented as corrected. Continuing violations and deficiencies will be documented and an NOV sent to the owner/operator.)

40.
LUST/UST Operator Assistance

(Response to questions concerning regulations, policies, procedures, cleanup levels and other issues relating to underground storage tanks or leaking underground storage tanks. Operator assistance may be through a phone conversation, email response, letter of response or site visit.)

41.
LUST/UST Complaint

(A phone call, letter or email of an alleged environmental issue related to underground storage tanks or leaking underground storage tanks. Document on standard DNR complaint form.)

42.
UST Removal Inspection

(Tank removal inspection to verify removal of tanks and proper sampling or investigation to ensure contamination level is identified as a part of the tank removal process.)

43.
LUST/UST NOV

(Written Notice of Violation. Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

44.
LUST/UST Referral


(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

45.
LUST/UST Staff Training

(Any training received by staff on topics related to this program area.)

AFO Confinement Program Activities section

46.
Feedlot Inspection Routine

(An on-site, comprehensive inspection of a confinement facility. The inspection may include, but is not limited to, the buildings and manure storage structures, land application areas, animal mortalities, file review and records. A written report consisting of standard DNR forms is transmitted to the facility.)

47.
Feedlot Visit

(A feedlot visit would be conducted on-site to view and or discuss a particular aspect of a confinement facility. The visit may result from a request from the facility, follow-up to a previous inspection, complaint, or some other reason. A visit is generally non-comprehensive. A visit must be documented by memo to the file, ROI, or letter transmitted to the facility.)

48.
Feedlot Assistance


(An assist is generally in response to a question from a person with a vested interest regarding a confinement facility.  Guidance is given concerning rules and regulations, Departmental policies, proper operation and maintenance, and other aspects of facility operation and maintenance. Assists may be made by telephone, e-mail, correspondence, or in person (generally office visits). This activity generally results in a phone log note, phone memo, or memo to the file.)

49.
Feedlot Site Survey


(An on-site visit to a confinement facility or proposed confinement facility at the request of the central office to determine if the facility meets required separation distances.  A written ROI is generated on DNR forms and submitted to the central office.)

50.
Feedlot Complaint

(A phone call, letter or email of an alleged environmental issue related to a Confinement operation. Document on standard DNR complaint form.)

51.
Feedlot NOV


(Written Notice of Violation. Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

52.
Feedlot Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

AFO Open Lot Program Activities section

53.
Open Lot Inspection Routine

(An on-site, comprehensive inspection of a open lot facility.  The inspection may include, but is not limited to, the buildings and manure structures, land application areas, animal mortalities, file review and records.  A written report consisting of standard DNR forms is transmitted to the facility.)

54.
Open Lot Visit

(An open feedlot visit would be conducted on-site to view and or discuss a particular aspect of an open lot. The visit may result from a request from the facility, follow-up to a previous inspection, complaint, or some other reason. A visit is generally non-comprehensive. A visit must be documented by memo to the file, ROI, or letter transmitted to the facility.)

55.
Open Lot Assistance

(An assist is generally in response to a question from a person with a vested interest regarding an open lot. Guidance is given concerning rules and regulations, Departmental policies, proper operation and maintenance, and other aspects of facility operation and maintenance. Assists may be made by telephone, e-mail, correspondence, or in person (generally office visits). This activity generally results in a phone log note, phone memo, or memo to the file.)

56.
Open Lot Site Survey

(Per the recent open lot Kaizen, FO site surveys for open lots will generally not be conducted. However, if for some reason, a site survey must be conducted, follow the format regarding Feedlot Site Surveys outlined above.)

57.
Open Lot Complaint


(A phone call, letter or email of an alleged environmental issue related to an Open Lot operation. Document on standard DNR complaint form.)

58.
Open Lot NOV

(Written Notice of Violation. Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the 59.regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

59.
Open Lot Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

AFO MMP & Other Program Activities section

60.
Earthen Basin Inspection

(A comprehensive on-site inspection of an earthen basin conducted at a confinement feeding operation. The standard DNR tear-off form is left at the facility with the producer or mailed at a later date.)

61.
MMP Plan Inspection

(A comprehensive on-site technical inspection of a manure management plan conducted at a confinement feeding operation facility. A report is given to or transmitted to the owner/operator of the facility using the standard DNR form.
)

62.
MMP Plan Technical Review (Off Site)

(Off-site technical review of an MMP application that is not part of, or result in an on-site inspection.)

63.
AFO DER Evaluations

(An in-house review of the Departmental Evaluation Rule for confinements and open lots per established Department protocol.)

64.
MMP Admin Review

(A non-comprehensive administrative review of a new or annual update of a manure management plan from a confinement feeding operation. The plan is reviewed for completeness only and not for its technical correctness.  MMP administrative reviews are largely conducted by the FO Administrative Assistant. An administrative review results in transmittal of an approval letter or letter of deficiency.)

65.
MMP NOV

(Written Notice of Violation. Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

66.
Concrete Inspection


(An inspection of the concrete portions of a confinement feeding operation structure conducted during and/or immediately after the construction of the facility. A standard DNR form is completed and put in the file.  Significant deficiencies may be addressed via letter to the facility owner.)

67.
Manure Applicator Certification Assistance

(An assist is generally in response to a question from a person with a vested interest in manure applicator certification. Guidance is given concerning rules and regulations, Departmental policies, and other aspects of manure applicator certification. An assist may be for a confinement site manure applicator or a commercial manure service representative. Assists may be made by telephone, e-mail, correspondence, or in person (generally office visits). This activity generally results in a phone log note, phone memo, or memo to the file.)

68.
MMP/Concrete/Application Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

69.
AFO Staff Training

(Any training received by staff on topics related to this program area.)

Solid Waste Program Activities section

70.
SDP Inspection

(An onsite, comprehensive examination of a regulated facility which results in a report consisting of standard DNR forms being used and the report is transmitted to the inspected facility.)

71.
SDP Visit


(A trip to a facility which is a follow-up, or to generally talk to a person or operator or any other trip other than an inspection. Paperwork consists of a memo written to the file, visit ROI, or letter with copy to central office.)

72.
SW Complaint

(A phone call, letter or email of an alleged environmental issue related to program area. Document on standard DNR complaint form.)

73.
SDP  Assistance

(Whenever aid is given to a facility owner, operator, or other party with a vested interest about improving the operation, help in solving a problem, interpreting regulations or providing other guidance.  This can be accomplished in person or by phone.  The activity results in entry in phone log book, a phone memo or regular memo.)

74.
Open Dump Investigation

(An onsite investigation of an incident of improper waste disposal and/or solid waste management which may include open dumping, improper waste oil disposal, and/or improper disposal of waste tires.)

75.
SW NOV
Written Notice of Violation. 

(Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

76.
SW Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

77.
SW Staff Training

(Any training received by staff on topics related to this program area.)

Water Supply Program Activities section

78.
WS Sanitary Survey with VA Community & NTNC

(A water supply sanitary survey with viability assessment is a full inspection using PDA format. A sanitary survey covers all eight required EPA components including a viability or capacity development evaluation as part of one of the components. Includes community and non-transient non-community water supplies.)

79.
WS Sanitary Survey without VA Community & NTNC

(A water supply sanitary survey without viability assessment. Viability is a part of one of the eight components of a full sanitary survey as required by EPA. This inspection would most likely be little used since it would not count as a full sanitary survey by EPA.)

80.
WS Sanitary Survey with VA TNC

(A water supply sanitary survey with viability assessment is a full inspection using the PDA format. A sanitary survey covers all eight required EPA components including a viability or capacity development evaluation as part of one of the components. This category is for transient non-community water supplies.)

81.
WS Sanitary Survey without VA TNC

(A water supply sanitary survey without viability assessment. Viability is part of one of the eight components of a full sanitary survey as required by EPA. This inspection would most likely be little used since it would not count as a full sanitary survey by EPA. The 28E Counties may not be including questions on viability or capacity development in their surveys.)

82.
WS Visit

(A water supply visit would be conducted when only portion of the facility or some particular aspect of the water supply was to be evaluated. A visit could be documented by an ROI, memo or letter to the water supply.)

83.
WS Operator Assistance

(Whenever assistance is given to a facility owner private or public, water supply operator, or other party that has an interest in seeing that the supply is being properly operated. Operator assistance can be given in person as part of a sanitary survey or water supply visit, over the telephone, e-mail or written.)

84.
WS Complaint

(A phone call, letter or email of an alleged environmental issue related to this program area. Document on standard DNR complaint form.)

85.
WS Site Survey

(This activity includes public water source site surveys and below-ground level finished water storage facility site surveys.)

86.
Response to Acute MCL’s

(Technical assistance/enforcement in response to an acute MCL via telephone or by visiting the facility. If a visit is made to the facility in response to an acute MCL there would be a tic in this category and under water supply visit.)

87.
WS NOV
Written Notice of Violation. 

(Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

88.
WS Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

89.
WS Permits Written-FO1 & 5

(The number of water supply operation permits written by the permit writer(s) in Field Offices 1 and 5.)

90.
WS Staff Training

(Any training received by staff on topics related to this program area.)

Air Quality Program Activities section

91.
T-V Inspection - Major

(An air quality compliance inspection at a title 5 permitted facility or a major source (a major source is capable of emitting over 100 ton of particulate per year). These inspections will result in an inspection report being issued to the inspected facility with a copy to CO Air Quality and FO file.)

92.
NESHAPS Compliance Assistance Visit


(A National Emission Standard, Hazardous Air Pollutant compliance assistance visit at a NESHAP facility (aluminum smelters, solvent degreasers, asbestos, etc.). These visits will result in a memo to air quality and the FO file summarizing what occurred or was noted during the visit.)

93.
NESHAPS Inspection

(An air quality compliance inspection at a facility that is regulated by the National Emission Standard for Hazardous Air Pollutants (aluminum smelters, solvent degreasers, asbestos, etc.). These inspections will result in an inspection report being issued to the inspected facility with a copy to CO Air Quality and FO file.)

94.
T-V Vol/PSD Synthetic Minor Inspection


(An air quality compliance inspection at a facility that is regulated by a Title 5 Voluntary Permit or Prevention of Significant Deterioration Synthetic Minor facility. These inspections will result in an inspection report being issued to the inspected facility with a copy to CO Air Quality and FO file.
)

95.
Small Source (50%) Inspection


(An air quality inspection at a Small Source facility. These inspections will result in an inspection report being issued to the inspected facility with a copy to CO Air Quality and FO file.)

96.
Minor Source Inspection

(An air quality inspection at a minor source facility.  These inspections will result in an inspection report being issued to the inspected facility with a copy to CO Air Quality and FO file.)

97.
AQ Inspection-Other, including fugitive dust

(An air quality inspection at a facility not listed in 75 thru 80 above.  Example would be a fugitive dust inspection on a haul road or secondary road. These inspections may have originated from an AQ complaint (84 below). These inspections will result in an inspection report being issued to the inspected facility with a copy to CO Air Quality and FO file.)

98.
Air Quality Assistance

(An assistance visit with a regulated facility.  Visit can be in person or over the phone. These visits will result in a memo or record of phone conversation to air quality and the FO file summarizing what occurred or was noted during the visit.)

99.
Open Burning Investigation

(An investigation into open burning that may have originated from a complaint, observations while out in the field, etc. These investigations will result in a memo, closed complaint form, report of investigation, or NOV. The completed paper work will be sent to the appropriate parties.)

100.
Air Quality Complaint

(A phone call, letter or email of an alleged environmental issue related to this program area. Document on standard DNR complaint form. Complaint may be related to a permitted facility, fugitive, unregulated, etc. )

101.
Nasal Ranger Reading

(Odor readings taken with a nasal ranger. The readings are documented in a report or memo.)

102.
AQ NOVs
Written Notice of Violation. 

(Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations. Multiple NOVs may be issued to responsible parties as a result of one field activity. Each NOV issued counts as one tic.)

103.
AQ Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

104.
AQ Staff Training

(Any training received by staff on topics related to this program area.)

Floodplain Program Activities section

105.
Floodplain Investigation

(Onsite investigation of an incident involving floodplain regulations. It could be the result of a Central Office Work Request or visual observation by Field Staff while out conducting routine duties. Documentation of the investigation with and ROI or memo the file and provided to the Floodplains Section to determine if further action is necessary and/or letter to the responsible party. )

106.
Floodplain Complaint

(A phone call, letter or email of an alleged environmental issue related to this program area. Document on standard DNR complaint form.)

107.
Floodplain NOV

(Issued when, as a result of an inspection, visit, complaint investigation or data review, the Department notifies the Responsible Party of a violation of the regulations.)

108.
Floodplain Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral.)

Miscellaneous Program Activities section

109.
Presentations

(A professional presentation by staff to an internal or external audience.)

110.
Public Meet (Outreach)


111.
Misc. Investigation

(Investigation that does not fall within other program areas.)

112.
Misc. Staff Training

(Staff training that does not fall within other program areas.)

Spill/Emergency Response Program Activities section

113.
Spill Report

(Verbal report of spill and instructions to RP. A report is generated.)

114.
Spill Investigation

(On-site investigation of spill. A report is generated)

115.
Manure Spill Report


(Verbal report of spill and instructions to the Responsible Party. A report is generated.)

116.
Manure Spill Investigation

(On-site investigation of a spill. A report is generated.)

117.
Fishkill Investigation


(On-site investigation of a Fish Kill. A report is generated.)

118.
ER/6 Hr Notification NOV

(Written Notice of Violation. Issued when the Department notifies the Responsible Party of a violation of the 6-Hour Notification regulation. Multiple NOVs may be issued to responsible parties as a result of one incident. Each NOV issued counts as one tic.)

119.
ER Referral

(A referral prepared by staff for non-compliance in this program area. One tic per referral. Vast majority of these are handled under other program areas and should be counted as tics in those programs.)

120.
ER/Spill Staff Training

(Any training received by staff on topics related to ER.)
	1.6

	REP.040

7/10/2007
	The Monthly Field Office Activity Report will also include dropdowns for Field Offices and Staff as criteria selection for the report.
	1.3

	REP.050

7/10/2007
	The Inspections Completed List Report will list the inspections completed by individual staff member over a specified time frame 
	1.3

	REP.060

7/20/2007
	The Inspections Completed List Report will include the program type /ID, facility name, address, inspection date, and inspection type.
	1.6

	REP.070

7/10/2007
	The Inspections Completed List Report will also include dropdowns for Field Offices as a criteria selection for the report.
	1.3

	REP.080

7/20/2007
	The Last Inspected List Report will list the last inspection date for facilities by program type and inspection type.
	1.6

	REP.090

7/20/2007
	The Last Inspected List Report will include facility name, address, program number, inspection type, last inspection date, next inspection date, and the name of the individual staff member completing the last inspection. 
	1.6

	REP.100

7/20/2007
	The Last Inspected List Report will be sorted by field office, then by program area, then by inspection type, then last inspection date.I
	1.6

	REP.110

7/10/2007
	The Enforcement Report will list all the unresolved administrative orders and NOVs for all facilities within a field office region.
	1.3

	REP.120

7/20/2007
	The Enforcement Report will include owner name, facility name & address, program type and ID number, dates for NOV Issued, NOV OK, Referred Date, Referral Resolved, and Due Date, deficiency types, and individual staff members.
	1.6

	REP.130

7/10/2007
	The Facilities with Multiple NOVs Report will list all the administrative orders and NOVs for a facility owner across the state.  This report will attempt to see if an owner of multiple facilities has had past problems around the state.
	1.3

	REP.140

7/20/2007
	The Facilities with Multiple NOVs Report will include the owner name, facility name & address, program type and ID number, dates for NOVs Issued, NOV OK, Referred Date, Referral Resolved, and due date; deficiency types, and individual staff members.
	1.6

	REP.160

7/20/2007
	The Facilities with Repeat Deficiencies Report will list all the NOVs and Referrals within a given program type over a date range by deficiency type.
	1.6

	REP.170

7/10/2007
	The Facilities with Repeat Deficiencies Report will be sorted by field office region if desired.
	1.3

	REP.180

7/20/2007
	The Facilities with Repeat Deficiencies Report will include the owner name, facility name & address, program type and ID number, dates for NOVs Issued, NOV OK, Referral Date, Referrals Resolved and due date, deficiency types, and individual staff members.
	1.6




Administration

This section describes the administration functionality.

	Requirement ID/

Updated Date
	Description
	Version

	ADMN.010

7/20/2007
	The system will allow users to administer the following dropdowns and lists on the Administration main page:

Field Office dropdown

Program Type dropdown 

Site City dropdown

County dropdown

Township dropdown

Direction dropdown

Affiliate Type dropdown

Assistance Type dropdown

Staff dropdown

Complaint Type dropdown

Status dropdown

Phone Type dropdown

Inspection Type dropdown

Inspector dropdown

Incoming Report dropdown

Period dropdown

Staff Action Type dropdown

Action Taken (formerly Initial Outcome Type) dropdown

Authorities dropdown

Deficiency Type dropdown

Deficiency Severity dropdown

Citation Source dropdown

Downstream Surface Water Supplies dropdown
	1.6

	ADMN.030

7/20/2007
	When the user selects an entry from the list presented in ADMN.010 above, the system will present the Administration Detail page for that entry.
	1.6

	ADMN.040

7/20/2007
	The system will allow the user to edit the following fields on the Administration Detail page for the dropdowns listed in ADMN.010:

Description

Code

Active (checkbox, when yes will be displayed in the dropdown list on various screens)
	1.6

	ADMN.060

7/20/2007
	The system will allow the user to add and delete entries on the Administration Detail page.
	1.6




Help Page

The web page displaying help information

	Requirement ID/

Updated Date
	Description
	Version

	HELP.010

6/25/2007
	Administrative users will be capable of modifying the help verbiage on the Help page.
	1.0

	HELP.020

6/25/2007
	The Help page will be the only help documentation in the system.
	1.2




Performance

Identifies attributes of the system that must run at a given speed or handle a specific number of transactions.

	Requirement ID/

Updated Date
	Description
	Version

	PERF.010

6/25/2007
	The web site will handle 100 concurrent users with generally acceptable performance.
	1.1




Security

Identifies aspects of the system that will satisfy security or traceability needs of the business user(s).

	Requirement ID/

Updated Date
	Description
	Version

	SEC.010

6/25/2007
	The system will require users to log on before granting access to administrative data within the system.
	1.0

	SEC.020

7/9/2007
	The system will not differentiate between DNR users, except for the following:

Any DNR staff or other authorized user (such as Attorney General staff) can edit a Work Request Detail.  

Other than that, only staff in the specified field office can edit or delete information.  Any DNR user or other authorized user can view ALL the data/pages.


	1.3

	SEC.030

7/10/2007
	The general public are not required to logon to gain access to the system.
	1.2

	SEC.040

7/9/2007
	The general public will be able to view, but not edit or delete information on, all pages except the Administrative, Scheduled Staff Actions (but can see results) and Reports pages.
	1.2




System, Platform and Network

Describes requirements that pertain to the technical and business environment in which the system will be expected to function.

	Requirement ID/

Updated Date
	Description
	Version

	SYS.010

6/25/2007
	The system will be hosted on existing ITE web application servers.
	1.0

	SYS.020

6/25/2007
	Clients will be able to use the following browsers to interact with the system:

1.
Microsoft Internet Explorer, version 5 and 6

2.
Mozilla Firefox version 1.5 and higher


	1.0




Fault Handling and Logging

Identifies potential error conditions and how they should be handled by the system. Also identifies specific data that must be logged and how that logging will be done.

	Requirement ID/

Updated Date
	Description
	Version

	ERR.010

6/25/2007
	The web application will maintain a text log of the following application events:

1.
Internal Error

2.
One Stop Interaction Errors

3.
Database Timeouts
	1.2

	ERR.020

6/25/2007
	For each event in ERR.010, above, the system will record the following information:

1.
Local date/time stamp of the event

2.
User ID (if applicable)

3.
Version of the software

4.
Client type (Browser or Web Service)

5.
Outcome (succeed, fail, etc.)
	1.2




Dropdown Values

Details the values for drop downs in the system.

	Requirement ID/

Updated Date
	Description
	Version

	DV.010

7/12/2007
	The Global Level Header's Search dropdown will contain the following values for non Admin users:

Site

Assistance

Complaints

Inspections

Incoming Reports

Work Requests

Staff Actions

Deficiency Letters

Deficiencies

Suspense Dates
	1.4

	DV.020

7/12/2007
	The Global Level Header's Search dropdown will contain the following values for Admin users:

Site

Assistance

Complaints

Inspections

Incoming Reports

Work Requests

Staff Actions

Deficiency Letters

Deficiencies

Suspense Dates

Reports

Administration

Emergency Response
	1.4

	DV.030

7/12/2007
	The Global Level Header's New dropdown will contain the following values:

Site

Assistance

Complaints

Inspections

Incoming Reports

Work Requests

Staff Actions

Deficiency Letters

Deficiencies
	1.4

	DV.040

7/12/2007
	The Site Level Header's New dropdown will contain the following values:

Site

Assistance

Complaints

Inspections

Incoming Reports

Work Requests

Staff Actions

Deficiency Letters

Deficiencies
	1.4

	DV.050

7/12/2007
	The Field Office dropdown will contain the following values:

FO 1-Manchester

FO 2-Mason City 

FO 3-Spencer

FO 4-Atlantic

FO 5-Des Moines

FO 6-Washington
	1.4

	DV.060

7/20/2007
	The Program Type dropdown (which must be compatible with One Stop) will contain the following values:

Air-Asbestos

Air-Construction Permit

Air-Emissions Inventory

Air-Operating Permit

Air-NESHAPS

Animal Operations-Confinement

Animal Operations-Manure Management Plan

Animal Operations-Earthen Basin

Animal Operations-Open Feedlot

Animal Operations-Small Animal Feeding Operation

Assistance-Energy Improvements

Contaminated Sites

Emergency Response

Misc.

Solid Waste

Floodplain

Leaking UST

UST

Wastewater-NPDES General Permit #1-3 - Stormwater

Wastewater-NPDES General Permit #4 - Septic Systems

Wastewater-NPDES General Permit #5 - Quarries

Wastewater-NPDES Industrial Contributor

Wastewater-NPDES Construction Permit

Wastewater-NPDES Permit

Water Supply-Private Well

Water Supply-Public Water Supply Construction Permit

Water Supply-Public Water Supply Operating Permit

Water Supply-Water Use


	1.6

	DV.070

7/12/2007
	The Site City dropdown will contain a list of standard cities in Iowa, provided by DNR One Stop staff.
	1.3

	DV.080

6/21/2007
	The County dropdown will contain all counties in Iowa.
	1.2

	DV.090

7/12/2007
	The Township dropdown will contain all township names in Iowa.
	1.3

	DV.100

7/12/2007
	The Direction dropdown will contain the following values: 

W and E, with a default value of "W".
	1.3

	DV.110

7/12/2007
	The Affiliate Type dropdown (which must be compatible with One Stop) will contain the following values: 

Design Engineer

Legal Operator

Legally Responsible Entity

Mailing Contact

Owner

Parent Corporation 

Permittee

Public Contact 

Regulatory Contact

Tank Owner

Waste Handler
	1.4

	DV.120

7/20/2007
	The Assistance Type dropdown will contain the following values: 

Operator

General

Compliance Meeting

Presentation

Public Meetings
	1.6

	DV.130

7/12/2007
	The Staff dropdown will contain the following values: 

A list of all staff in the field offices.
	1.3

	DV.140

7/12/2007
	The Complaint Type dropdown will contain the following values.  These are related to Program Type as shown in the appendix.:

Excess emissions

Fugitive dust

Odor

Open burning

Odor

Chemical spill

Chemical storage & handling

Appliance

Composting

Open dump

Petroleum landfarm

Recycling

Sanitary landfill

Transfer station

Municipal

Industrial

Sludge
	1.4

	DV.150

7/12/2007
	The Status dropdown will contain the following values:

Open

Closed

(Status is used for Complaint, Inspection, Staff Action and Deficiency.)
	1.4

	DV.160

7/12/2007
	The Phone Type dropdown (which must be compatible with One Stop) will contain the following values: 

FAX

HOME

MOBILE

OFFICE

PAGER
	1.4

	DV.170

7/20/2007
	The Inspection Type dropdown will contain the following values.  These are related to Program Type as shown in the appendix:

T-V Major

T-V Vol/PSD Synthetic Minor

Small Source

Minor Source

Nasal Ranger

Other

Site Survey

Concrete

Routine

Site Survey

Routine

Deficiency

Audit

Third Party

Tank Closure

Construction Site Sampling

Construction Site Nonsampling

Nonconstruction Site Sampling

Nonconstrution Site Nonsampling

MS4 Sampling

MS4 Nonsampling

Audit

Major Municipal

Minor Municipal

Major Industrial

Minor Industrial

Pretreatment

Industrial Contributor Nonsampling

Industrial Contributor Sampling

Semi-public

CSO Nonsampling

CSO Sampling

SSO Nonsampling

SSO Sampling

With VA Comm & NTNC

Without VA Comm & NTNC

With VA TNC

Without VA TNC
	1.6

	DV.180

7/10/2007
	The Inspector dropdown will contain the following values:

A list of all Field Office staff who are environmental specialists & environmental specialist seniors.


	1.3

	DV.190

7/20/2007
	The Incoming Report dropdown will contain the following values:

Written:

Wastewater Monthly Operating Report (MOR WW)

Water Supply Monthly Operating Report (MOR WS)

Manure Management Plan (MMP)

Nutrient Management Plan (NMP)

Construction Design Standard (CDS)

Verbal:

ByPass (Sanitary Sewer Overflow-SSO)

Excess Emission (EE)

Drawdown


	1.6

	DV.200

7/12/2007
	The Period dropdown will contain the following values:

January

February

March

April

May

June

July

August

September

October

November

December

Quarter 1

Quarter 2

Quarter 3

Quarter 4

Quarter 1 is considered January 1st to March 31st.

Quarter 2 is considered April 1st to June 30th.

Quarter 3 is considered July 1st to September 30th.

Quarter 4 is considered October 1st to December 31st.


	1.2

	DV.210

7/20/2007
	The Downstream Surface Water Supplies dropdown will contain the values shown in the Appendix, “Downstream PWS List”.
	1.6

	DV.220

7/12/2007
	The Staff Action Type dropdown will contain the following values:

Assistance

Investigation (for Complaint Investigation)

Review (for Compliance Review)

Inspection

Visit


	1.3

	DV.230

7/20/2007
	The Action Taken (formerly called Initial Outcome) Type dropdown will contain the following values (in this order):

1. Not a legitimate complaint (reported facts do not match observations)

2. No violation, no action recommended

3. No violation, but some action recommended (verbal or written)

4. Deficiency, but no NOV

5. NOV

6. NOV and referral

7. Referred to other authorities


	1.6

	DV.240

7/12/2007
	The Authorities dropdown will contain the following values:

County Sanitarian

IDALS

Fire Marshal

Other State Agency
	1.4

	DV.250

7/20/2007
	The Deficiency Type dropdown (which are compatible with the Legal database) will contain the following values: (These should be linked to a program type.)

Air Quality

VIIA1.
Construction without permit

VIIA2.   
Construction contrary to permit

VIIB1.
Operartion without permit

VIIB2a.
Monitoring/reporting

VIIB2b.
Compliance schedule Emission Standards

VIIB2c(1).
Emission Standards: Particulate

VIIB2c(2).
Emission Standards: SO2

VIIB2c(2).
Emission Standards: Other

VIIB2s. Operational violations

VIIC1.
Open burning

VIIC2.
Fugitive dust

VIIC3.
Other

VIIC4.
Asbestos

VIID.
Licensee Discipline

Animal Waste

VIIIA1.
Construction without permit

VIIIA2.   
Construction contrary to permit/rule

VIIIA3.   
Separation distance

VIIIA4.   
Drainage tile inspection removal

VIIIB1.
Monitoring/reporting

VIIIB2.
Compliance schedule

VIIIB3.
Discharge limits

VIIIB4.
Operational violations

VIIIC1.
MMP: Failure to submit plan

VIIIC2.
MMP: Failure to update plan

VIIIC3.
MMP: Recordkeeping

VIIIC4.
MMP: Application in excess of crop usage rate

VIIID1a.
Prohibited Discharge: Confinement

VIIID1b.
Prohibited Discharge: Open feedlot

VIIID2a.
Freeboard

VIIID2b.
Land application separation distance

VIIID2c.
Failure to empty discontinued facilities

VIIID2d.
Failure to report release

VIIID3a.
Water quality General criteria

VIIID3b.
Water quality Numeric criteria

VIIID4.
Uncertified applicator

VIIE.
License Discipline

Hazardous Condition

IVA.
Failure To Notify

IVB.
Remedial Action

IVC.
Cost Recovery

IVD.
Abandoned Site Registry 

IVE.
Closure

IVF.
Licensee Discipline

IVG.
Natural Resources Damages Claim

Lab

IXA.
Laboratory certification suspension/revocation

Solid Waste

VIA1.
Construction without permit

VIA2.   
Construction contrary to permit

VIB1.
Operation without permit

VIB2a.
Monitoring/reporting

VIB2b.
Compliance schedule

VIB2c.
Leachate control

VIB2d.
Cover violations

VIB2e.
Violations other

VIC.
Illegal Disposal

VID.
Licensee Discipline

VIE.
Comprehensive Planning

Water Supply

IIA1.
Construction without permit

IIA2.   
Construction contrary to permit

   IIB. Permit condition violations

IIB1.
Operation without permit

IIB2a.
Monitoring/reporting

IIB2a(1).
Bacteria

IIB2a(2).
Nitrate

IIB2a(3).
Other inorganics

IIB2a(4).
Organics

IIB2a(5).
Radioactivity

IIB2a(6).
Other

IIB2b.
Compliance schedule

IIB2c.
MCL

IIB2c(1).
Bacteria

IIB2c(2).
Nitrate

IIB2c(3).
Other inorganics

IIB2c(4).
Organics

IIB2c(5).
Radioactivity

IIB2c(6).
Other

IIB2d.
Operational violations

IIB2e.
Certified operator

IIB2f.
Permit renewal (non-payment of fees)

IIB2g.
Public Notice

   IIC. Other

IIC1a.
MCL: Bacteria

IIC1b.
MCL: Nitrate

IIC1c.
MCL: Other inorganics

IIC1d.
MCL: Organics

IIC1e.
MCL: Radioactivity

IIC1f.
MCL: Other

IIC2a.
Monitoring/reporting: Bacteria

IIC2b.
Monitoring/reporting: Nitrate

IIC2c.
Monitoring/reporting: Other inorganics

IIC2d.
Monitoring/reporting: Organics

IIC2e.
Monitoring/reporting: Radioactivity

IIC2f.
Monitoring/reporting: Other

IIC3.
Public notice

IIC4.
CCR

IID.
Licensee Discipline

Other Water

IIIA1.
Construction without permit/registration

IIIA2.   
Construction contrary to permit conditions

IIIB1.
Operation without permit

IIIB2.
Operation contrary to permit

IIIC.
Other

IIID.
Licensee Discipline

UST

VA.
Registration

VB.
Leak Detection

VC.
UST System Deficiencies

VD.
Remedial Action

VE.
UST Closure

VF.
Site Assessment

VG.
Illegal Deposit

VH.
Site Check

VI.
Financial Responsibility

VJ.
Access Denial

VK.
Groundwater Professional Discipline

VL.
Record-keeping

Wastewater

IA1.
Construction without permit

IA2.   
Construction contrary to permit

IA3.   
Construction deficiencies

IB1.
Operation without permit

   IB2. Permit condition violations

IB2a.
Monitoring/reporting

IB2b.
Compliance schedule

IB2c.
Discharge limits

IB2d.
Operation violations

IB2e.
Certified operator discipline

   IC. Other 

IC1.
Prohibited discharge

IC2.
Sludge disposal

IC3.
Municipal improvement plan

IC4.
Pretreatment

IC5.
Operation violations

IC6a.
Water auality General criteria

IC6b.
Water Quality Numeric criteria

IC7a.
Stormwater: Operation without a permit

IC7b.
Stormwater: Pollution prevention plan violation

ID.
Licensee discipline


	1.6

	DV.260

6/22/2007
	The Deficiency Severity dropdown will contain the following values:

NOV

Significant Deficiency

Minor Deficiency

Recommendation
	1.0

	DV.270

7/20/2007
	The Citation Source dropdown will contain the following values: (get corrected list from Bill)

Code of Federal Regulations (CFR)

Code of Iowa (state law)

Iowa Administrative Code (rules)

Local Ordinances

Other
	1.6

	DV.280

7/10/2007
	The Reports dropdown will contain the following values:

Monthly Field Office Activity Report

Inspections Completed List Report

Last Inspected List Report

Enforcement Report

Facilities with Multiple NOV's Report

Facilities with Repeat Deficiencies Report
	1.3




II. Glossary

	Term
	Description

	Accounting Periods
	A defined period of time whereby reports may be extracted. (normally 4 week periods).

	Association
	A relationship between two or more entities. Implies a connection of some type - for example one entity uses the services of another, or one entity is connected to another over a network link.

	Class
	A logical entity encapsulating data and behavior. A class is a template for an object - the class is the design, the object the runtime instance.

	Component Model
	The component model provides a detailed view of the various hardware and software components that make up the proposed system. It shows both where these components reside and how they inter-relate with other components. Component requirements detail what responsibilities a component has to supply functionality or behavior within the system.

	Customer
	A person or a company that requests An entity to transport goods on their behalf.

	Deployment Architecture
	A view of the proposed hardware that will make up the new system, together with the physical components that will execute on that hardware. Includes specifications for machine, operating system, network links, backup units &etc.

	Deployment Model
	A model of the system as it will be physically deployed

	Extends Relationship
	A relationship between two use cases in which one use case 'extends' the behavior of another. Typically this represents optional behavior in a use case scenario - for example a user may optionally request a list or report at some point in a performing a business use case. 

	Includes Relationship
	A relationship between two use cases in which one use case 'includes' the behavior. This is indicated where there a specific business use cases which are used from many other places - for example updating a train record may be part of many larger business processes.

	Use Case
	 A Use Case represents a discrete unit of interaction between a user (human or machine) and the system. A Use Case is a single unit of meaningful work; for example creating a train, modifying a train and creating orders are all Use Cases.

Each Use Case has a description which describes the functionality that will be built in the proposed system. A Use Case may 'include' another Use Case's functionality or 'extend' another Use Case with its own behavior.

Use Cases are typically related to 'actors'. An actor is a human or machine entity that interacts with the system to perform meaningful work.




