Field Office Database / One-Stop Reports


Monthly Field Office Activity Report

This is the tick sheet report and encompasses numerous items.  This information is on an Excel spreadsheet managed by Maggie Clover of the DNR - ESD.  This report contains the following fields:

	WASTEWATER

	Major Municipal WW Insp

	Minor Municipal WW Insp

	Municipal WW Visits 

	Major Industrial WW Insp

	Minor Industrial WW Insp

	Industrial WW Visit

	Pretreatment Insp-Cities with Program

	Industrial Contributor Insp Non-sampling

	Industrial Contributor Insp Sampling

	Semi-Public WW Insp

	Semi-Public WW Visit

	CSO Insp – Non-sampling

	CSO Insp – Sampling

	SSO Insp – Non-sampling

	SSO Insp – Sampling

	WW Operator Assistance

	WW Meetings for Compliance

	WW Complaint

	WW Site Survey

	Compliance Review for NPDES

	WW NOV

	WW Referral

	WW Staff Training

	STORM WATER

	StormW Insp of Construction Site, Sampling

	StormW Insp of Construction Site, Non-sampling

	StormW Insp of Non-Construction Site, Sampling

	StormW Insp Non-construction  sites, Non-sampling

	StormW Insp of MS4, Sampling

	StormW Insp of MS4, Non-sampling

	StormW Insp – Audit

	StormW Visit

	StormW Complaint

	StormW Assistance

	StormW NOV

	StormW Referral

	StormW Staff Training

	LUST/UST

	LUST Insp

	UST Audit -- NEW

	UST Deficiency Insp –Replaces ROUTINE Insp

	LUST/UST Operator Assistance

	LUST/UST Complaint

	UST Removal Insp

	LUST/UST NOV

	LUST/UST Referral

	LUST/UST Staff Training

	AFO CONFINEMENTS

	Feedlot Insp Routine

	Feedlot Visit

	Feedlot Assistance

	Feedlot Site Survey

	Feedlot Complaint

	Feedlot NOV

	Feedlot Referral

	AFO OPEN LOTS

	Open Lot Insp Routine

	Open Lot Visit

	Open Lot Assistance

	Open Lot Site Survey

	Open Lot Complaint

	Open Lot NOV

	Open Lot Referral

	AFO MMP and OTHER

	Earthen Basin Insp

	MMP Plan Insp

	MMP Plan Technical Review (Off Site)

	AFO DER Evaluations

	MMP Admin Review

	MMP NOV

	Concrete Insp

	Manure Applicator Certification Assistance

	MMP/Concrete/Application Referral

	Animal Feeding Ops Staff Training

	SOLID WASTE

	SDP Insp 

	SDP Visit

	SW Complaint 

	SDP  Assistance 

	Open Dump Investigation

	SW NOV

	SW Referral

	SW Staff Training

	WATER SUPPLY

	WS Sanitary Survey with VA Comm & NTNC

	WS Sanitary Survey without VA Comm & NTNC

	WS Sanitary Survey with VA TNC

	WS Sanitary Survey without VA TNC

	WS Visit

	WS Operator Assistance 

	WS Complaint

	WS Site Survey 

	Response to Acute MCL’s

	WS NOV

	WS Referral

	WS Permits Written-FO1 & 5

	WS Staff Training

	AIR QUALITY

	T-V Insp – Major 

	NESHAPS Compliance Assistance Visit

	NESHAPS Insp

	T-V Vol/PSD Synthetic Minor Insp

	Small Source (50%) Insp

	Minor Source Insp

	AQ Insp-Other, including fugitive dust

	Air Quality Assistance

	Open Burning Investigation

	Air Quality Complaint

	Nasal Ranger Reading

	AQ NOVs

	AQ Referral

	AQ Staff Training

	FLOODPLAIN

	Floodplain Investigation

	Floodplain Complaint

	Floodplain NOV

	Floodplain Referral

	MISCELLANEOUS

	Presentations

	Public Meet (Outreach)

	Misc. Investigation

	Misc. Staff Training

	SPILLS/EMERGENCY RESPONSE

	Spill Report

	Spill Investigation

	Manure Spill Report

	Manure Spill Investigation

	Fishkill Investigation

	ER/6 Hr Notification NOV

	ER Referral

	ER/Spill Staff Training


The monthly report includes a compilation of the all these fields by field office.  Each field office should also be able to run a report by staff member over a specified time frame (monthly, quarterly, annually).
Inspections Completed List
This report should list the inspections completed by individual staff member over a specified time frame (monthly, quarterly, annually).  The report should include the facility program number, name, location, inspection date, program area, and inspection type (visit, follow-up, site survey, MMP, CSI, etc.).  There should also be a similar report for each field office instead of by staff member.
Last Inspected List

This report should list the last inspection date for facilities by program area (AQ, UST, WW, etc.).  The report should include facility name, address, program number, facility classification, last inspection date, next inspection date, and the name of the individual staff member completing the last inspection.  The report should be sorted by field office, then by program area, then last inspection date.
Enforcement, Facilities with Multiple NOV's, and Facilities with Repeat Deficiencies
There should be several reports for this area.  

· One report would list all the unresolved administrative orders and NOV's for all facilities within a field office region.  

· One report would list all the administrative orders and NOV's for a facility owner across the state.  This report would attempt to see if an owner of multiple facilities has had past problems around the state. 

· One report would list all the NOV's and administrative orders within a given program area over a date range by violation type (e.g., for UST--release detection, corrosion protection, etc; for AQ--recordkeeping, excess emissions, etc.).  This could be sorted by field office region if desired.  
These reports should include facility/owner name, address, program area and ID number, dates of NOV's and AO's, types of violations, resolved dates, and individual staff members.  

